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The Art of Organizing 

Ever walked into an immaculate home a thought, “Wow, what’s going on here that I’m 
not doing?” Looking at organizing the same as any task allows us to make some 
generalizations. Here are some suggestions on the art of organizing that you may not 
yet do. 

Something in? Another thing out! 
The comedian George Carlin talked about it decades ago. Stuff! Americans have too 
much stuff. If a highly-organized person comes home with new blender, they toss 
their old one (or that French press they never use). The key is to always remove an 
item of similar size when you buy something new. This way, they minimize the 
extra things in their home and reduce clutter. 

Make lists 
When organized people make lists, it isn’t necessarily about crossing things off. It’s 
about getting ideas out of their head and down on paper. The trick is to keep your 
lists themed, so you don’t overwhelm yourself. 

Keep a few different home lists going at the same time. For example: one for quick 
home tasks, one for contractor jobs, and one for long-term house goals. Whenever 
you have a thought or idea, write it down (or type it in Evernote). 

That way, when you do have a magically free afternoon, you can knock out your 
“Quick Tasks” list. And when you’re ready to hire a reputable contractor or two, you’ll 
have a list ready for you to cross off. 

A place for every item 
Highly organized people don’t have random piles of “stuff.” Why? Because they have a 
place for their every item. If items don’t have any specific place to be, they end up in 
piles. Highly organized people have a place everything and every thing tucked away 
in a specific spot. 
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For most of us, that may be too much to ask right away. Instead, try this training 
wheels approach: set out a few baskets or bins in strategic clutter spots, like by the 
front door. Then, place wayward items in the basket. Not only will your clutter 
magnets stay stuff-free, you’ll have a better idea of the type of storage you should 
invest in.  

Tip: If all of your stuff is paper, a filing cabinet is a better idea than a coat rack, which 
would be appropriate for a home with an excess clothes challenge. 

Five minute immediacy 
To be organized, you need to be proactive. When a highly organized person thinks of 
a task that will take five minutes or less, they do that task right away. That means it 
doesn’t add to a to-do list, and it doesn’t get pushed off. It gets done. 

This way, organized people avoid putting the little things off and actually have more 
time to focus on the big things. So next time you see shoes on the floor, pick them up 
and put them away. This simple task will make a big difference in the cleanliness of 
your home. 

Three thing rule 
It’s easy to set stacks of things, knick-knacks and pretty much anything else in your 
hand on the closest horizontal surface. The problem is, while saying “I’ll get that 
later,” we rarely do. So, think like a highly organized person and adopt this new rule: 
your tables can’t have more than three things on them at one time. 

Tip: Realize that this does not mean organized people only have three plates on a 
dining room table. Use common sense for this rule! 

Stop saving items for some future vague possibility 
Organized people are the anti-hoarders. Costumes? Arts and crafts projects? Old 
Halloween costumes? You won’t find any of that mess in an organized person’s home.  

Tip: If you haven’t used the item in the last year, it’s wasting space in your home and 
needs to go. 
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Future presents: ask for experiences, not things 
People mean well when they give you a gift, but often these gifts quickly turn into 
unnecessary clutter. Just imagine what your house looks like ever January after the 
holiday gift-giving season. 

Instead, highly organized people understand the value of experiences and ask for 
them over material things. Next time your birthday rolls around, ask for a trip, dinner 
out or concert. It’ll make a difference!   

I hope these tips are helpful. Please call me with any questions you 
have about this content or your real estate investment. 

Kathy  | 765.426.0227 or at Klafuse@shook.com 
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